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Introduction to the G.A.B. Canvass Reporting System

The G.A.B. Canvass Reporting System is an online database where county clerks enter their canvass

CJ results after each election. After Election Day, when the official canvass has been completed, county
clerks may upload electronic results from a file generated by their voting machines, or they may enter
canvass results by hand. Clerks may also export files from the G.A.B. Canvass Reporting System if
desired. A signed Certification Report printed from the Canvass System must be delivered to the G.A.B.
by 5:00pm, one week after Election Day.

Overview

This chapter is meant to be an in-depth description of all of the available features in the G.A.B. Canvass
Reporting System. However, for county clerks who enter the canvass results, the process boils down to three
major steps:

1) Run the Pre-Election reports to discover any errors in the election setup. Fix those errors.

2) Enter canvass results manually or upload them from a file. Verify those results.

3) Print the_Federal/State Office Certification Report for the G.A.B., have it signed, and send it to the G.A.B.

Key Terms

Reporting Unit: Following each election, municipal clerks report the results of the election to their county clerk.
These results need to be reported by a specific ward or group of wards. The ward or combination or wards by
which clerks report their election results to the county are called reporting units. Some municipalities’ reporting
unit is the entire municipality. Some municipalities have multiple reporting units made up of different
combinations of wards. All municipalities with a population of over 35,000 have one reporting unit for each ward.

Reporting units are entered into SVRS, and must match the reporting units programmed into a municipality’s
voting machines. This will allow any results imported into the Canvass System to be correctly matched up with the
corresponding reporting unit. For information on setting up reporting units in SVRS, see the Election Setup
chapter.

Upload means to import or bring in data. For example, you may upload a results file from your voting equipment
into the Canvass System.

Download means to export or print out data. For example, after you have uploaded a file or manually entered
canvass results, you may choose to produce an Excel spreadsheet containing that data, and print it out or post it
on your website.

V4/4/2011 -2- The G.A.B. Canvass Reporting System



The G.A.B. Canvass Reporting System

1. Tolog in to the Canvass
System, log into the Citrix Web
Interface screen, just as if you
were logging into SVRS. You
will see an icon called GAB
Canvass Reporting System.

C) e 50 e

AESM GAB Canvass C Drive My Documents WEDC

Reporting System

2. Double-click the GAB
Canvass Reporting System
icon to open the Canvass
System.

Hint: Click Reconnect to resume any paused published resources. =

If you or someone in your office cannot see the GAB Canvass Reporting System icon when they
log into the Citrix Metaframe page, you must call the GAB Help Desk and have them update that
user’s Security profile.

3. When the Canvass System opens, you will see the Home page.

A
7y
Hello Adam Harvell

Home
Data Maintenance i
Reports Welcome to G.A.B. Canvass Reporting System
Elections

2008 PRESIDENTIAL AND GENERAL ELECTION UUse menu on left hand side of screen to manage UNOFFICIAL Wisconsin election results.

2002 PARTISAN PRIMARY
Logoff

You may click on Home at any time to return to this page.

Data Maintenance allows you to make changes to Elections, Reporting Units, Contests or
Candidates in SVRS and instantly make those changes visible in the Canvass System, rather
than having to wait for nightly updates. It is only available to state-level users.

Reports lets you verify your data and print or export it in a variety of formats.

d. Elections lets you select the current election, see the results entered so far, and upload or enter
data.

e. Click Logoff when you wish to exit the system.

@ Note the message that says these results are Unofficial. Canvass results do not become official until they
are certified by the G.A.B. The G.A.B. must have the Federal/State Office Certification Report for the G.A.B.
generated out of the Canvass System and signed by the board of canvassers in each county before results
are certified. The deadline for certification is two weeks after Election Day.

V4/4/2011 -3- Logging in and Basic Navigation
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Pre-Election Reports

Before you upload or enter any data, you should first verify that your election, reporting units, contests and
candidates are set up correctly. First, you will use the Pre-Canvass Reporting Unit List and the Reporting Unit
Exception Report to verify that the reporting units in the Canvass System are correct. Then you will use one of the
Election Night Call-In Sheet reports or the Contests By Reporting Unit For County Use report to verify the
contests and candidates.

The Pre-Canvass Reporting Unit List

Before working with an election in the Canvass System, the state, county, and municipality must be
set to Milestone #2 in SVRS. See the Election Setup chapter for more information on milestones.

1. Under Elections, verify Reports
that you see the correct
election listed. If you do Please click the links below ta view the reparts.

not see the election and T For Use by Clerk
orUse Ry Llerks

you have checked 2008 PRESIDENTLAL AND GENERA@)
Milestone #2 for_y_our. . B 1 ar
county and municipalities,

Federal/State Office Certification Report for G.A.B.

Logoff

contact the G.A.B. Help g

Desk.
2. Click on Reports.

Election Hight Call-In Return Sheet {Blank)

3. Select the Pre-Canvass

Reporting Unit LiSt 3 G.A.B. Canvass Reporting System - Report Viewer - Microsoft Internet Explorer nglll
4. Select the correct election Election: [2010 GEMERAL ELECTION = | County: [PIERCE - < View Report

from the Election drop_ [E T I PR 100% - Find | Maxt  [Select a format = Export  [#] = 2

. G.AB. Canvass Reporting System =
dOWﬂ ||St- Pre-Canvass Reporting Unit List

2010 GENERAL ELECTIOH - 11:2:2010

5. Select the correct county

from the County drop- County: PIERCE
. Municipality Name & Wards
down list. TOWN OF GLIFTOR Wards 1-2
. . TOWN OF DIAMOND BLUFF tWard 1
6. Click the View Report TOWN OF ELLSWORTH Wards 1-2
button. TOWN OF EL PASO Wards 1-2

TOWMN OF GILMAN Ward 1
TOWN OF HARTLAMD Ward 1

Note that you may need to expand the screen or use the scroll bar at the bottom of the screen, in order to
see the View Report button.

7. This report shows a list of reporting units as they were entered into SVRS for this particular
election. Verify that the reporting units listed are correct for your county. If the reporting units are
incorrect, you will have to fix them in SVRS. See the Election Setup chapter for more information.

8. Once you have updated the information, your data must be refreshed in the Canvass System.
You can wait overnight for this to happen, or contact the G.A.B. Help Desk to get it refreshed
manually. If all of the information is correct, continue to the next page.

@ You may choose to print or export this report — see the Print or Export a Report section of this chapter for
more details.

V4/4/2011 -4 - The Pre-Canvass Reporting Unit List
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The Reporting Unit Exception Report

Even if all of the reporting units are present and grouped into the correct wards, you should still check to
verify that they are named correctly and do not cross district lines (for example, you may not have two

State Assembly districts in the same reporting unit.)

1. Under Elections, verify that
you see the correct
election listed. If you do
not see the election and
you have checked
Milestone #2 for your
county and municipalities,
contact the G.A.B. Help
Desk.

2. Click on Reports.

(

002 FRESIDEMTIAL AND GEMERAL ELECTION

\
/

Logoff

2002 PARTTSFref

D

3. Select the Reporting Unit Exception Report.

Reports
Please click the links below to view the reports.

For Use by Clerks
Federal/State Office Certification Report for G.A.B.

Pre-Election Reports

Pre.CathiaGaRanas inngaLlnt | ist
Reporting Unit Exception Report
Election Hight Call-In Return Sheet (Blank)

4. Selectthe
correct election 3 Report Wiewer - Microsoft Internet Explorer | il
from the Ol
Election drop- Election |2008 PRESIDENTIAL AND GENERAL ELECTION = | County [DANE -1 view Report |
down list.
4 4 |1 of 1 [ [l |100% | Find | Mext |Se|ect a format =] Export 3] o~
5. Select the &

correct county
from the County
drop-down list.

6. Click the View
Report button.

Note that you may
have to expand your
screen or use the
scroll bar at the
bottom of the page
to see the View

County: DANE

Reporting Units Office Position

TOWN OF MADISON Wards 2 -4 &6

Assembly - District 76
Assembly - District 78

TOWN OF MADISON Wards 5,7 - 11

Asggembly - District 76
Asgsembly - District 75

G.A.B. Canvass Reporting System
Reporting Unit Exception Report

|»

Report button.

7. Examine the report for problems.

a. Reporting units will violate the rules if they contain more than one Assembly District, as
shown above. Federal-level or state-level district types like Congressional, State
Senate or State Assembly districts should never have more than one district
included in a single reporting unit or poll book. |f the reporting units are incorrect,
you will have to fix them in SVRS. See the Election Setup chapter for more information.

V4/4/2011

The Reporting Unit Exception Report
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Reporting Units may also be
displayed on this page if all of the
districts have not been added into
the Reporting Unit Plan in SVRS.
You must recruit those districts
following the directions in the

Election Setup chapter.

Reporting units may also be
displayed if the title of the reporting
unit is in the wrong format. Note
that as of September 2010,
reporting unit names must NOT
include the municipality name. For
example, Wards 1-3 is acceptable,
but Town of Lincoln Wards 1-3 is
incorrect. You may rename the
reporting units in the reporting unit
plan, or select a different plan with
the names in the correct format.

Again, see the Election Setup
chapter.

Wards Missing Reporting Units
County: CALUMET

TOWM OF HARRISOM Town of Harrison - Ward 1

TOWHN OF HARRISOM Towen of Harrison - Ward 2

TOWHN OF HARRISOM Towen of Harrison - YWard 3

TOWHN OF HARRISOM Towen of Harrison - YWard 4

TOWM OF HARRISOMN Town of Harrigon - Ward &

TOWHN OF HARRISOM Towen of Harrison - Ward &

TOWHN OF HARRISOM Towen of Harrison - Ward 7

TOWHN OF HARRISOM Towen of Harrison - YWard 8

WILLAGE OF HILBERT Village of Hilbert - Ward 1

YILLAGE OF HILBERT ¥illage of Hilbert - Ward 2

YILLAGE OF HILBERT ¥illage of Hilbert - Ward 3

Reporting Unit Discrepancies with Naming Standards
County: CALUMET

YILLAGE OF HILBERT ¥ILLAGE OF HILBERT WARDS 182

Run 872772010 51518 PM

Page 10f 2

8. Once you have updated the information in SVRS, you can wait overnight for the data to be
refreshed in the Canvass System. If you need the data refreshed immediately, contact the G.A.B.
Help Desk.

9. If there are no reporting units displayed on this report, you may continue on to the next page.

Q You may choose to print or export this report — see the Print or Export a Report section of this chapter for

more details.

V4/4/2011
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The Election Night Call In Return Sheets

(Optional) If your municipalities report their results to you by phone, you may wish to print the Election Night Call
In Return Sheet (Blank) for each reporting unit and send it along with their poll lists or other documents you give
to the municipal clerk. You may also wish to print a copy to keep in your office. This report can also be used to

verify that contests and candidate have been entered into SVRS correctly.

1. Under Elections, verify that Reports
you see the correct election o ok the e bel ot
listed. If you have < ease click the links below to view the reports.
checked Milestone #2 for For Use by Clerks
your county and \) Y
R 008 FRESIDENTIAL AND GENERAL ELECTION
mun|0|palltle§, but do not SonnEE ] FederaliState Office Certification Report for G.A.B.
see the election, contact the mT=Rr
G.A.B. Help Desk. Logoff Pre-Election Reports
) Pre-Camvass Reporting Unit List
2. Click on Reports. Reporting Unit Excention Benort
Election Night Call-In Return Sheet (Blank)
3. Click on Election Night
Call in Return Sheet. Post Election Reports
Election Night Call-In Sheet (Worksheet with Totals)
Canvass Report - GAB 106
4. Select the correct election from the Election drop-down list. Contests By Reporting Unit For County Use
5- Se|eCt the COU I'Ity 3 G.A.B. Canvass Reporting System - Report ¥iewer - Microsoft Internet Explorer nglil
«‘
) ) Election: [2011 SPRING ELECTION | County: [JACKSON <] View Report _:
6. Inthe Reporting Unit csportng ot [37 - P———"
drop-down list, select a M
. . ’ = 1 |1 of 27 B Bl 100% b3 Find | Next Select a format x| Export ] = ~
reporting unit. You may L . — _ i
Select ALL If ou WISh Election Night Call-in Return Sheet (Blank) =
y ' TOWN OF ADAMS Wards 1-4
. . TOTAL # OF VOTERS
7' C“Ck the Vlew Report Mame & Phone # of person submitting results, (Highest # on poll list)
bUttO n . PLEASE REMEMBER TO CALL OR FAX (USING THIS FORM) YOUR RESULTS INTO THE COUNTY
CLERK'S OFFICE AS SOON AS POSSIBLE.
. Please do not leave results on answering machine.
8. Asample of the reportis || justicE oF THE SUPREME COURT
shoyvn at the right. ltis DAVID T. PROSSER, JR.
designed so you may JOANNE F. KLOPPENBURG
collect results by phone SCATTERING
or fax quickly and COURT OF APPEALS - DISTRICT 4
accurately. PAUL B. HIGGINBOTHAM
SCATTERING e

You may choose to print or export this report — see the Print or Export a Report section of this chapter for
more details. If you wish to change this report, you may export it to an Excel file and make changes there.

If you wish to verify contests and candidates entered into SVRS, you may also use the Contests By

Reporting Unit for County Use report.

The Election Night Call-In Sheet (Worksheet with Totals) is meant for use after the canvass numbers
have been entered into the system. You may use it to print or export canvass results organized by

municipality in the format you see here.

V4/4/2011

The Election Night Call In Return Sheet
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Data Maintenance

1. If your election displays correctly, and you have verified your reporting units, contests, and
candidates are correct, and all necessary users in your jurisdiction have access to the Canvass
System, you may skip this section and proceed to the Data Entry and Upload section.

2. If the Canvass System is not showing the correct data, you will make any necessary changes to
SVRS first. See the Pre-Election Reports section above for directions on finding data problems
and fixing them.

A
/Y
Hello Adam Harvell
Home i
Data Maintenance Data Maintenance
Reports
Elections &0 Canvass Reporting Systemn data from SWRS.
Gity of Milwaukee Limited Districts
SRE 2010 [GEN-01] General Election Security details retrieved succ
County Wide Spacial Referendum e O Jurisdiction
Adams Birthday Countyvide Active Elections and associated Contests, Reporting Units  Jurisdictions and associated Districts from SVRS will be
Test for Absertees & Candidates from SWRS will be imported into G.A.B imported into G.A.B. Canvass Reporting System
200% PRESIDENTIAL AND GEMERAL ELECTION Canvass Reporting System
2008 PARTISAN PRIMARY
- -
Logoff < ReportingUnits ¥ security
Reporting Units from SYRE will be imported into G.AD Users for the G.AB. Canvass Reporting Systermn will be
Canvass Reporting System imported from SWVRS.
Q Before Election Day, you may use the Election option &
to update contests and candidates after they have < ContestsiCandidates
been changed in SVRS. However, ifitis aﬁer’ Elect/(?n Contests and Candidates from SRS will be imported into
Day, and you have changed contests or candidates in G.AB. Carwvass Reporting System.
SVRS, you must use the Contests/Candidates option
instead.

3. Changes you make in SVRS will not instantly appear in the Canvass System. The information
will be refreshed nightly, so you should see any updates when you log in the next morning. If you
do not see the updates you expect, or if you need to see your updates immediately, you may call
the GAB Help Desk at 608-261-2028 and have a state-level user refresh the data for you. Only
state-level users will be able to see the Data Maintenance screen, and only state-level
users will be able to immediately refresh the data in the G.A.B. Canvass Reporting System.

a. The state-level user will click on Data Maintenance in the main menu. They will see the
screen displayed above.

b. Depending on the changes that were made, the state-level user will click Election,
Jurisdiction, ReportingUnits, Security, or Contests/Candidates to update that
information in the Canvass System.

c. When the changes are successfully uploaded, the state-level user will see a green
message that says “...details retrieved successfully.”

4. The state-level user will let you know when your data has been refreshed and you can continue
on to enter or upload canvass information.

V4/4/2011 -8- Data Maintenance
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Data Entry and Upload

@

The G.A.B. Canvas Reporting System will allow for multiple ways of reporting canvass results. Some
counties will manually type results into the Canvass System. Others will export the reporting units,
contests, and candidates from the Canvass System into an Excel spreadsheet and enter results there,

then upload those results into the Canvass System. Others will report results using an LST file or a TXT
file produced by their voting machines. The Canvass System is able to accommodate all these methods.

The Canvass Status Screen

1.

Under Elections, click on the correct election. If you do not see the election, make sure you have
inherited the election and checked Milestone #2 in SVRS for your county and municipalities.
Contact the G.A.B. Help Desk if you need further assistance.

A
f.\n
Hello Adam Harvell
Home s
Data Maintenance Municip ality
Reports
Elections Total i1} In-Process {0} Verified {0) Rejected {0) Certified {0}
2005 PRESIDENTIAL AND GENERAL ELECTION Action County Current Status Comments Last Updated
2008 PARTISAN PRIMARY DANE Mot Processed BA42010 12:26:38 PM ra E] +
Logoff

2. You can control the level of contests you see by clicking State, County, or Municipality.

3. The Status Bar tells you

= State shows only state and federal level contests like Governor,
Congressperson, State Senate and State Assembly.

= County shows county level contests like County Clerk, County Supervisor, and
School Board Member.

= Municipality shows contests like Mayor, Village Trustee, or Town Supervisor.

HOME = 2008 PRESIDENTIAL AHD GENERAL ELECTION

EETTEE  Cowy

X Municipality
where in the canvass

Status Code Legend

Total {1

Action

Verified {0) Rejected {0)

Last upuawed

BA22/2010 9:36:39 A

process each jurisdiction <
is.

Not Processed {0} In-Process (1)

County LUllen avaws ot "

Verify ROCK Recount - In Process Test Recount

Certified (D)

=

a. The Total will include all jurisdictions you are eligible to see. State users will see all 72
counties, county users should see only the counties they have access to in SVRS.

b. Not Processed means no results have been entered. Your canvass will start out here.
c. In Process means some results have been entered, but data entry is not yet complete.

d. Verified means that your jurisdiction has finished entering the results and has sent them to
the state for review.

e. Certified means the state has reviewed and certified the results. (Counties and
municipalities are able to mark county-level and municipal-level contests as Certified.)

f. If aresults set is listed under Rejected, the G.A.B. has found a problem and is sending the
file back to the county for further review.

V4/4/2011
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@ You may also click the Status
Code Legend to see a list of
what the various statuses

mean.

HOME = 2008 PRESIDENTIAL AND GENERAL ELECTION

BETT Couny

Total {1
Action

Verify

Municipality

Not Processed @) InProcess (1)
Current Status

Verified {0}
Comments

County

ROCK Recount - In Process Test Recount

Last Updated
B/22/2010 9:36:39 AM

‘ Status Code Legend >

Rejected (0) Certified {0}

s B ¢

a Status Codes - Microsoft Internet Explorer

=lolx|

CANVASS SYSTEM STATUS CODES
* Mot Processed - Eesults are not yet entered.
- In Process - In the process of entering results.
- Vertfied - County has approved the results.
- Certified - State has reviewed and certified the results.
- Rejected - State rejected the results. Check diary for ezplanation

4. The Canvass Record shows information on the status of the canvass. It also allows you to
produce reports, see notes, and verify your results.

a.

Under Action, you
may Verify or
Certify your results.
See the Verification
and Certification of
Results section for

HOME = 2008 PRESIDENTIAL AHD GENERAL ELECTION

County Municipality

Total

Action

< ery  Rock

1

Not Processed {0} In-Process (1)

Currant Statue

Cammante

Countv

Recount - In Process Test Recount

Verified {0)

Status Code Legend

Rejected {0) Certified {0)

I act lindatad

BA22/2010 9:36:39 A = -

further information.

Under County, the county is listed. State-level users will see all 72 counties. Counties

will see only counties that they have SVRS permissions for.

Current Status gives the type of canvass record (Original, Military Amendment, or

Recount) along with the Status.

Comments are added by the user when they create a canvass record or change its

status.

The Last Updated date is displayed.

Finally, three icons are
available:

i. The Pencil Icon

Reports
Election: 2011 SPRING ELECTION
County: BARRCON
For Use by Clerks

ell

HOME = 2011 Federal/State Office Certification Report for G.A.B.

D

Status Code Legend

allows you to open the
Reports screen. From
here, you can run
various reports for that
specific election and
county. .

Pre-Election Reports
Pre-Canvass Report Unit List
Reporting Unit Exception Report
Election Night Call-In Return Sheet {Blank)

Post Election Reports
Election Night Call-In Sheet (Worksheet with Totals)
Canvass Report - GAB 106
Contests By Reporting Unit For County Use

For Use by G.A.B.

Canvass Results Report

Ward by Ward Report

County hy County Report

Contests By Reporting Unit For State Use
(Export All Contests To Excel)

Close

ejecled 0)

[1/172011 1:14:18 PM
[4/1/2011 1:14:18 PM
[4/1/2011 1:14:18 P
[1/172011 1:14:18 PM
[4/1/2011 1:14:18 PM
[4/1/2011 1:14:18 P
44172011 1:14:18 P
[4/1/2011 1:14:18 PM
[4/1/2011 1:14:13 PM
[4/1/2011 1:14:18 P
44172011 1:14:18 PM
[4/1/2011 1:14:18 PM

Cartified (0}

[ (70 [F [0 O3 [0 OO [0 (5 [0 [
R O N N S

V4/4/2011 -10 -
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A

i. The Diary Icon =
allows you to view all '
current and past
Comments, the user,
and the date entered.

Election:
County:

Results Certified

Results Werified

Results Updated

2010 GENERAL ELECTION
ASHLAND

w»
Diary

User Name atus Code Legend

Comments

Military amendment completed. DL Diane M Lowe el DI KU

ilitary Amendment
fertified (72)

MILITARY AMDENDMENT

/2272010 1:13:08
Mallory Cegler P

Mallory Cegler 1142272010 1:12:08

The Upload Icon t
allows you to open the
Upload Details screen for
information on files that
have been imported into
the canvass record. For
directions on how to
upload a file, see the
Uploading a File section.

P
Results Updated Mallory Cegler ;‘Lf?&mﬂ a0
.
L Results Updated Mallory Cegler ;1“2221'2010 (o2
I
Results Updated Mallory Cegler ;1[\222/2010 LA
Results Updated Mallory Cegler ;‘II\QZEQDW eIDLE)
/2272010 1:10:30
Results Updated Mallory Cegler = j
Close
T Dd Avd ot
Upload Details
Election: 2008 SPRING ELECTION
County:  BROWN
File Name Status Comments User Hame Date
81252010
ELTTITLST Loaded Shana L. Defnet 9.25:04 AM
. 872652010
ELINMTLET Loaded David Grassl 91108 AM
3 872472010
ELINMTLET Loaded David Grassl 479645 PM
. 8/23/2010
ELINMTLET Loaded David Grassl 10-29-03 AM
842312010
ELTTITLST In Process David Grass| 10-28:03 AM

Close

1+

(

@ If you have started to upload a file, and
not finished, the Upload Details screen
will show a file name In Process. If
you click the Upload Icon, it will
resume uploading the file where you
left off.

Election:
County:

File Name

NO9 SPRING
EJECTION -
@P7ALUKEE csv

Status

In Process

Upload Details

2011 SPRING ELECTION
QZAUKEE

Comments User Name
4017201

Adam Harvell 94719 BM

V4/4/2011
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Manual Data Entry

Entry by Contest

1. Log in to the Canvass System and select the
correct election under Elections.

2. Click on the name of your county in the County
column.

3. Once you have selected the county, you will see
the screen displayed above. On the top line,
listing State, County, and Municipality, select
the level of contest you wish to see.

= State shows only state and
federal level contests like
Governor, Congressperson,
State Senate and State
Assembly.

= County shows county level
contests like County Clerk,
County Supervisor, and School
Board Member.

= Municipality shows contests
like Mayor, Village Trustee, or
Town Supervisor.

HOME = 2003 PRESIDENTIAL AND GENERAL ELECTION

County Municipality

Total (1
Action

Not Processed [0} In-Process (1) Verified (0)

County Current Status Comments

HOME = 2002 PREZIDENTIAL AMD GEMERAL ELECTION = TAYLOR

m County Municipality

Election: 2008 PRESIDENTIAL AND GEMERAL ELECTION
County: TAYLOR

Status: Mot Processed

Result Set: Criginal

Contests 1 of 3
@dent of the United States D

Save | Save & Mext o Toad

BARACK JOHH CYHTHIA BOB BRIAH
Reporting OBAMA/JOE | MCCAIN/SARAH | MCKINHEY ROSA | BARRWAYHE | MOORE/SSTEWART
unit BIDEH PALIN CLEMENTE ROOT ALEXAHDER
{DEM} {REP} (WIG) {LIB} {IHD}

om0l o o o 0

TOWN OF

AURORA | | | | |
ward 1

TOWN OF

BROWNING | | | | |
wards 182

@ You must report State-level contests, County and Municipality-level offices may also be canvassed

using this system, but that is optional.

4. Inthe Contests drop-down, select the contest you want to edit. This will display all the reporting
units in rows and the candidates in columns. You may click in the first open field and begin typing

results. Hit Tab to move to the next field.

5. As you type, the Total displayed on the top and bottom will update.

6. Click the Save button whenever you wish to save your work.

7. Click Save & Next when you are done entering all data for all the reporting units on one page.
You will move to the next blank page. The Save & Next button will be disabled when you are on

the last screen of reporting units.

CITY OF

Wards 1 - 10

Save Save & et Results per page IALL 9

MONROE = [ = & r= [ = = [ = [=& =z s

8. Atthe bottom of the screen, you will see a Total of the votes cast for each candidate. You may
also change the number of Results per page. You may display between 10 reporting units and

ALL of them.

V4/4/2011 12-
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9. You may use the arrow buttons next to the Contest drop-down to move to the next or ﬂ ﬂ

previous contest.

10. Repeat the steps above until all results are entered and correct. Click Save
after you are finished entering the vote totals. You may move on to the
Verification and Certification of Results section.

Entry by Reporting Unit

1. If you wish to enter results for all contests in one reporting unit, instead of
results for all reporting units in one contest, follow Steps 1-3 in the previous
section to open the Contests screen. Then click on the desired Reporting

Unit name.

2. This will open the Reporting Unit screen. All contests and candidates will be

listed in rows. You may click into the first open field and begin entering vote
totals for all candidates. Use the Tab key to move to the next field.

3. When you have finished
entering results for the
reporting unit, click the
Save button. If there are
multiple screens for this
reporting unit, you may
click Save & Next to
save one screen and
move to another.

4. When you have finished
with one reporting unit,
choose the next
reporting unit out of the
Reporting Unit drop-
down list, or use the
arrow buttons to move
to the next or previous
reporting unit.

| 5

Save |

Contests 1 of 5

j |F'resident of the United States j j

Save | Save & Mext | Download
BARACK JOHH

Reporting OBAMA.JOE | MCCAIM/SARAH

Unit BIDEH PALIN

(DEM) (REP)

TOWN OF

AURORA I 0 I a

Ward 1

Reporting Unit 1 of 27

j ITOWN OF AURORA YWyard 1

Election Night Call In Return sheet

President of the United States

Candidate Name

BARACK OBAMALOE BIDEM (DEM)

JOHMN MCCAIN/SARAH PALIN (REP)

CYNTHIA MCKINNEY/ROSA CLEMENTE (WIG)

BOB BARRAVAYNE ROOT (LIE)

BRIAM MOORE/STEWART ALEXANDER (IND)

GLORIA LARNMA/ROBERT MOSES (INDY
RALPH MADERMATT GOMZALEZ (IND)

CHUCK BALDWIN/DARRELL CASTLE (IMDY)

JEFFREY WAMBOLDT/DAYID KUMISCH (IMND)

SCATTERING

Conhgressiohal - District 7

Candidate Name

DAYID OBEY (DEM)
DAN MIELKE (REF)

SCATTERING

= 2

“ote

UL L L L

“Wote

JLI

Result Set: IOriginaI 'I

5. Repeat the steps above until all results are entered and correct. Click Save
after you are finished entering the vote totals. You may move on to the
Verification and Certification of Results section.

Save |

V4/4/2011
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Downloading a File for Data Entry

In the past, some counties have pasted canvass results into an Excel spreadsheet and sent that file to the
G.A.B. as part of their canvass totals. If you wish, you may download a file from the Canvass System and
open it in Excel. All of the contests, candidates, and reporting units will appear, so you may type or paste
the canvass results there. Then you can upload the file back into the canvass system so your results will

be available to the G.A.B. Please note that you may only download one contest at a time, so this method
requires multiple repetitions of downloading a file, pasting the results, and uploading the file.

Home
1. Loginto the Canvass System | pataMaintenance

and select the correct election | peports

under Elections. Elactions

. 2010 GEMERAL ELECTION

2. Click on the name of your 010 PARTISAN FRIMARY
county in the County column. || oo

HOME = 2010 PARTISAN PRIMARY [9/1442010)

County Municipality

Total (71 ot Processed (f1) In-Process (0}

-

Action County

Current Status

Mot Processed

3. Select the level of contest. State is the default.
Canvassing county level and municipal level contests is
optional — you do not have to pick County or
Municipality if you are not canvassing those offices.

4. Under Contests, select the desired contest name.

5. Click Download.

6. The File Download dialog box will appear asking you
Do you want to save this file? Click the Save button.

HOME = 2010 FARTISAN FRIMARY [3/14/2010] = OZAUKEE

m County Municipality

7. The Save As dialog box will then appear. Select the desired drive in the Save In drop-down list.
You may accept the File name or edit it. Then click the Save button.

Do you want to save this file?

Mame: ...RETARY OF STATE - REPUBLICAN - OZAUKEE .csv
Type: Unknown File Type

From: canvassuat,swrs,wistate,us

harm wour computer. |f you do not trust the source, do not save this

@ while files from the Internet can be useful, zome files can potentially
file. what's the rizh?

JTemp
DWINNT

_JProgram Files

<]

Election: 2010 PARTISAM PRIMARY (3/14/2010)

County: DZAKEE

Status: Mot Processed

Result Set: Original

Contests 14 of 43
[SECRETARY OF STATE -REPUBLICAN = 2
Save | Zave & et Download
2|
il Save in: Ig C$ an Client' [+) j Q T e

iDocuments and Settings
) Drivers
Chizse

File: name:

Save as lype:

V4/4/2011 14
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8. The Download complete dialog box will appear. If you |BRIEELCEIAEE =0l %]
click Open, you will see a file in the Notepad viewer in .
C_SV format _that the C.an_vass System has created. U
Since you will open this in an Excel spreadsheet later _
. aved:
anyway’ you can CIICk Close' ... REPUBLICAN - OZALKEE .csv from canvassuat.svrs, wiskake, us
9. Open a blank Excel spreadsheet and choose File and Benfecdesh  (ZIEm 1 e
Download to: . ISECRETARY OF STATE - REPUBLICAN - OZALKEE
open' Transfer rate: 1.74 KEiSec
) ) [ LClose this dislog box when download completes
10. When the Open dialog box appears, browse to find
your file, click on it, and click on the Open button. Open Open Folder Clos= | P
AN

= wicrosors Fxcel - Book1
@_] File | Edit jew Insett  Format  Tools Data  Window Help Type 3
: = FpTp——" - q " = . = ==
|5 e Jomio |G g S0 ooz A EL a2 @fio - Buj===F
Nl s s
Save @s...

1
2 | | Prink Preview

3 | Print..  Ch4P —

4 ¥ Loak in: | e () Local Disk v @ - |Q X i 3 - Tods -
(B | . =1 | Mame Date Modified G|
i Lm:j S5 SECRETARY OF STATE - REPUBLICAN - OZALIKEE 9/1/2010 1:01 PM
= My Recent
i Dacuments
| 2 |

10 Fﬁ%

11 -

1 Deskkop

13 :

14 7 |
15 Al |
16 My Documnents

17 -

. 58

19

[ My Computer

20 ¢

21 (" .

22 \g File name: ‘

23 Ity Metwork

54 | Places Files of type: hu Files

11. When the file opens, the columns will all be pushed together on the left hand side. To fix this:

a. First click on the corner between Column A and Row 1. The entire sheet will be selected
and turn light blue.

b. Then go to the Format menu and chose Column and AutoFit Selection.

ES Microsoft Excel - SECRETARY OF STATE - REPUBLICAN - OZAUKEE

E_] File Edit ‘iew Insert ‘@ Tools Data  wWindow  Help
HEN=A~ BERE = Ny

— 2010 PARTISAN PRIMARY
LR 9/14/2010 0:00
¥ DZAUKEE COUNTY
SECRETARY OF STATE - REPUBLICAN
Reporting Unit DAVID KING<br=(REF) SCATTERING

TOWYM OF BELGIUM Wards 1 - 3
TOWWM OF CEDARBURG YWards 1, 2 & 10
III TOWM OF CEDARBURG YWards 3 & 4

Bo. i | g0 @ w4l Lo @i o B U

[ autoFit selection

V4/4/2011
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@_] File Edit ‘iew Insert Format  Tools Data  Windo
NEEHR SISV E 8
Al - A 73
A | B c | o | E

12. Open your file with raw numbers in another Excel spreadsheet. |2 5
Select the correct numbers for this contest. Use Control-C or E 17 g
. 4 22 0
Edit and Copy to copy those results. = = i
6 | 15 0
7| 62 0
Ex 42 0
ER 99 0
10| 29 0
11 15 o
[12] 113 0
13 3 0
14| 26 0
15| 17 0
|16 | 21 1
. . . . C 17 36 0
13. In the file with contests and reporting units, click in the proper cell  |7g] 15 i
and use Control-V or Edit and Paste to paste in the raw 2 e g

numbers.

@ You may also
choose to enter
the numbers
directly into the
Excel
spreadsheet.

14. Once you
have verified
that the results
correctly
match up with
the candidates
and reporting
units, Save
the file.

B3 Microsoft Excel - Ozaukee County %-14-2010

B3 Microsoft Excel - SECRETARY OF STATE - REPUBLICAN - OZAUKEE

@_] File Edit Yew Insert Format Tools Data Window Help Type
NS HR GG R TEIS BB a8 me e c@flic B ESE
B& A R
A I B [ C D |
| 1| 2010 PARTISAN PRIMARY
| 2] 9/14/2010 0:00
=N QZAUKEE COUNTY
4
| 5| SECRETARY OF STATE - REPUBLICAN
G
Zﬂepm‘ting Unit FING<br=(REP] ERING
| 8 |TOWYN OF BELGIUM Wards 1- 3 | 73l a
| 9 |TOWWN OF CEDARBURG Wards 1,2 & 10 B3 1
10 [TOWYN OF CEDARBURG Wards 3 & 4 17 1]
| 11 | TOWYN OF CEDARBURG Wards 5 &6 22 a
| 12 |TOWYN OF CEDARBURG Wards 7 - 9 28 0
| 13 [TOWYN OF FREDOMIA Wards 1-3 15 1]
14 | TOWYN OF GRAFTOMN Wards 1,2 &6 B2 a
| 15 |TOWYN OF GRAFTOMN Wards 3-5 &7 42 0
| 16 | TOWYM OF PORT WASHINGTOM Yyards 1 & 2 99 a
17 | TOWYM OF SAUKMILLE WWard 1 28 a
| 15 [TOWWN OF SAUKVILLE Wards 2- 5 115 0
| 19 WILLAGE OF BAYSIDE Yyard B 113 a
20 [VILLAGE OF BELGIUM Wards 1 &2 39 0

15. You will follow the directions in the Uploading a CSV File section to bring these results back into
the Canvass System.

V4/4/2011
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Uploading a File

Different types of voting machine software will produce files that you can upload into the Canvass System. The
LST can be produced directly by voting software. If you use GEMS software, you can download and install XPS
printer software that will print GEMS results to an XPS file. Either an LST or an XPS file can be uploaded by
following the directions below.

There are certain options you have when setting up the LST or XPS file. Make sure that only include vote
totals only for contests and candidates that you will be canvassing.

e You may have an option to include the total number of votes cast for all contests. Eliminate that line from
your file.

e Also eliminate any straight-party totals for partisan elections.

¢ |f you are not canvassing municipal-level offices, or using the canvass system to report the results, you
should not include municipal-level offices in your file.

¢ If you are not canvassing county-level offices, or using the canvass system to report the results, you
should not include county-level offices.

Uploading an LST or XPS File

1. First, you must obtain the LST or XPS file produced by your tabulating machine. You may save
the file to the C: drive on your local computer, or save it to a USB Flash Drive and plug that into
your computer instead. If you use a USB Flash Drive, you should plug it into your computer
before you log into the Citrix Login screen to ensure that the Canvass System will be able to see
the correct drive.

HOME = 2003 SPRING ELECTION [4/7/2003]

2. Login to the Canvass System and select the correct P cCounty  Municipality
election under Elections.

Mot Processed (68) In-Process (3)

3. Click on the name of your county in the County column.

County Current Status
w Mot Processed
HOME = 2009 SFRING ELECTION [4/7/2009] = WALUKESHA Status Code Legend
4. Click th.e Browse putton in the BT Cowy  Municipality
upper right. That will open the Mt )
Choose file screen displayed e —
below.
Election: 2009 SPRING ELECTION (4/7/2009)
County: WALUKESHA
Status: In Process
Result Set: Original

V4/4/2011 -17 - Uploading a File
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Choose file

5. Inthe Choose file screen, first click on the correct
drive on the left side of the screen. In this example,
the file was saved to the C: drive, so C$ on ‘Client’
(V:) was selected. You can also select from the CD
ROM drive (D$ in this example). A USB Flash drive
might be labeled ES$.

Lok ir:

21

x| & @3k E-

| 52 C% on Client' [V:)

| )Dacuments and Settings
| Drivers
Cizs6

| _)Program Files

Terp
WIRNT

]|

File name:

GAB Canvass April 6 2010 hd Open I )

All Files [ hd

Files of type:

6. Click on the correct file. It will appear in the File
name field.

7. Click the Open button. The Choose file screen will
disappear and the file will appear in the Upload field
on the main Canvass System screen.

8. Click the Upload button.

Upload: [¥:\GAB Canvass April 2 Browse. | Upload )

9. Sometimes contests will
not have the same name
in SVRS that they have

HOME = 2003 SFRING ELECTION [4/7/2003) = WaAUKESHA

Election: 2009 SPRING ELECTION (4/7/2009)
in the LST or XPS file County: WAUKESHA
you uploaded. In that Status: In Pracess

case, you will have to
manually select the
matching contests from
the Contest in Canvass
drop-down list.

Contest.

Contest Uploaded
COURT OF APPEALS JUDGE DISTRICT 2
CIRCUIT COURT JUDGE BRAMCH 2

10. When all of the desired
contests have been

correctly matched, click

The following Contests listed below could not be matched with Canvass Reporting System. Please match the correct

Status Code Legend

Contest in Canvass

JUDGE DISTRICT 2 COURT OF APPEALS

[

Select Contest

the Map Contest button.

You must map all state-level contests, but since county and municipality-level offices are optional,

you do not have to map them if you are not going to canvass them using this system.

11. Sometimes reporting
units will not have the
same name in SVRS
that they have in the LST
or XPS file. In that case,
you will have to manually
select the matching
reporting units from the
Reporting Unit in
Canvass drop-down list.

The following Reporting Units listed below could not be matched with Canvass Reporting System. Please match the

correct Reporting Unit.

Reporting Unit Uploaded
WILLAGE OF Merton Wards 12 &3
YILLAGE OF Mukwonago Wards 1-8 & 10
WILLAGE OF Morth Prairie Wards 12 83
YILLAGE OF Oconomaowoc Lake

Reporting Unit in Canvass
|VILLAGE OF MERTOMN Wards 1 -3
|VILLAGE OF MUKWONAGD Wards 1- 8,10

Lol L Lol

IVILLAGE OF NORTH PRAIRIE Wards 1 -3
|\/ILLAGE OF OCOMOMOWOC

Map Reporting Unit |

12. When all of the reporting units have been correctly matched, click the Map Reporting Unit
button.
V4/4/2011 -18 - Uploading a File
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@ You must map all reporting units in order for the canvass to work properly. Note that you do not have
to map them all at once. You may select one or a few reporting units, and then click Map Reporting
Unit. The ones you matched will disappear and you will have a smaller list.

13. After you have mapped

your last reporting unit Election: 2009 SPRING ELECTION (4/7/2009)
- ’ C : WALKESHA

the results will upload ounty

into the CanvaSS Status: In Process

In Result Set: Criginal

System. You should see
a message that The
results from the
uploaded file saved s [ sae dNext | o

SucceSSfU"y. You < The results from the uploaded file saved successfully. Result Sat: IOriginaI ,l

totals and a few — ot
reporting units. If your Gl G

Contests 1 of 6
j |State Superintendent af Public Instruction j j

num bers |ook Correct, TOWN OF BROOKFIELD Wards 1 & 4 I TE I 51 I i
click Save. You can TOWN OF BROOKFIELD Wards 2 & 8 [ s [ = G
move on to the

Verification and TOWN OF BROOKFIELD Wards 3 & 6 162 100 [0
Certification of Results TOWN OF BROOKFIELD Wards 5 & 7 120 [ [0

section.
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Uploading a TXT File

Uploading a TXT file does not immediately import your results into the Canvass System. Instead, the Canvass
System takes your raw numbers and combines them together with the contests, candidates, and reporting units in
a CSV file. You will then upload the CSV file into the Canvass System.

I

1. First, you must obtain the TXT file produced by your tabulating machine. A I Dodge County 4-6-2010 - Notepad

TXT file is nothing but raw numbers separated by commas, and should look | Fie Edit Format biew Help
like the sample file at the right. You may save the file to the C: drive on your jg gg’ E
local computer, or save it to a USB Flash Drive and plug that into your 27, 17, ©
computer instead. If you use a USB Flash Drive, you should plug it into S
your computer before you log into the Citrix Login screen to ensure that the 2, 15, ¢
Canvass System will be able to see the correct drive. 31, 42, O
27 290 0
72, 115, 0O
77, 113, ©
2. Log into the Canvass System and select the correct HOME = 2010 PARTISAN PRIMARY [344/2010]

election under Elections. m County Municipality

3. Click on the name of your county in the County
column. Total (1 Yot Processed (1) In-Process 0)

Action County Current Status

Mot Processed

HOME = 2010 PARTISAN PRIMARY [3/14/2010) = DODGE Status Code Legend

4. Click the Browse button in I N e I
the upper right. That will open Uplod: _Browss.. | Upload >
the Choose file screen —]

diSplayed below. Election: 2010 PARTISAM PRIMARY (3/14/2010)
County: DODGE
Status: Mot Processed
Result Set: Original

5. Inthe Choose file screen, first click on the correct ce=t 2|
drive on the left side of the screen. In this example, Leak jn: | 32 CS on Cien V) o
the file was saved to the C: drive, so C$ on ‘Client’
(V:) was selected. You can also select from the CD
ROM drive (D$ in this example). A USB Flash drive
might be labeled ES$.

6. Click on the correct file. It will appear in the File
name field.

7. Click the Open button. The Choose file screen will
disappear and the file will appear in the Upload field
on the main Canvass System screen.

] | I A
File name: @y 4-6-2010 - Open I )

Files of type: AllFiles T bl

8. Click the Upload button. Upload: IV:\DUdge Caunty 4-6-201C Browse...q Upload ‘>

V4/4/2011 -20 - Uploading a File
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9. The File _
Download FileDownload

| Documents and Settings

dlalog bOX Do you want to zave this file? | Drivers
will appear el |~ roonrics

H Mame: 2010 PARTISAMN PRIMARY - DODGE .csv \
asking you
DO ou Type: Unknown File Twpe

yt t From: canvassuat.svrs,wistate,us
want to
save this
file? Click
the Save
button ‘whhile fileg from the Internet can be useful, zome files can potentially

) @ harm your computer. IF pou do not trust the gource, do not zave this
file. Wihat's the rigk?

Save as type: .esv Document

10. The Save As dialog box will then appear. Select the desired drive in the Save In drop-down list.
You may accept the File name or edit it. Then click the Save button.
Download complete _ | Ellil
11. The Downlo:_ad comp]etg dialog box will appear. If you click Download Complte
Open, you will see a file in CSV format that the Canvass e
aved,;
SYStem haS Created' .. TISAM PRIMARY - DODGE .csv from camvassuat, svrs, wiskate, us
Downloaded: 114 KB in 2 sec
. . (] load to: . 42010 PARTISAMN PRIMARY - DODGE .
A sample file is shown below. Note that the raw numbers have i =
been matched up with the contests, candidates and reporting E B e e e e
units from the Canvass System. You should spot check this file
and verify that the correct results have been matched with each gpen | Ofenfolder [ Cose |
contest and reporting unit. Z
P g — e
[ 2010 PARTISAN PRIMARY - DODGE - Notepad _ ol x|
12. Once you have File Edit Format Wiew Help -
ifi , . 2010 PARTISAN PRIMARY" =~
\{erlfled that the CSV |”9 2010 g :I
file has correctly ., 'DODGE  COUNTY"
matched the raw , "GOVERMOR - DEMOCRATIC"
numbers with the "Reporting unit", "TIMOTHY JOHM (DEM)","TOM BARRETT (DEM)","SCATTERING",
ConteStS and "TOWN OF ASHIPPUM TOWM OF ASHIPPUN-WARDS 1—3", 53,73,0,
"TowN OF BEAVER DAM TOWW OF BEAVER DaM- WaRDS-1-5",43,60,1,
i i "TowN OF BURMETT ToWwWN OF BURMETT-wWARDS 1-2",27,17.0,
reportmg UnItS, you "TowN OF CALAMUS TOwWN OF CALAMUS-wARDS 1-2",28,22,0,
may proceed to "TOWH OF CHESTER TOWwM OF CHESTER-wWARDS 1-2",25,28,0,
. "TowN OF CLYMAN TOWM OF CLYMAM - waRDS 1-2",21,15,0,
upload the CSV file “TOWN OF ELBA TOWN OF ELBA - WARDS 1-2",50, 62,0,
. "TowN OF EMMET TOwN OF EMMET — wWaRDS 1-2",31,42,0,
into the Canvass “TOWN OF FOX LAKE TOWN OF FOX LAKE - WARDS 1-4",49,99,0,
: "ToOwWN OF HUBBARD TOWN OF HUEBARD - wWaARDS 1-3",27,20,0,
SYStem- Continue "TowN OF HUSTISFORD TOWW OF HUSTISFORD - wWaRDs 1-3",72,115,0,
"TowM OF LEBANOM TOWN OF LEBANON - waARDS 1-2",77,113,0,
on tC.) the next . "TowN OF LEROY TOwN OF LEROY — WARDS 1-2",40,39,0,
section, Uploading a "TOWN OF LOMIRA TOWN OF LOMIRA - WARDS 1-2",13,26,0,
J "ToOwN OF LOWELL TOWM OF LOWELL - waRDS 1-2",20,17,0,
CSV File. "TowN OF OAK GROWVE TOWN OF OAK GROVE - WARDS 1-3",16,21,1,
- "TOWN OF PORTLAND TOWN OF PORTLAMD - wWARDS 1-2",18,36,0,
"TowN OF RUBICON TOWN OF RUBICON - waRDS 1-3",25,15,0,
"TowN OF SHIELDS TOWN OF SHIELDS",44,41,1,
"TowN OF THERESA ToOWN OF THERESA - waARDS 1-2",18,29,1,
"TowN OF TREMWTOMW TOWN OF TRENTOM — waRDS 1-3",16, 24,0,
"ToWN OF WESTFORD TOWN OF WESTFORD - wWARDS 1-2",35,32,0,
"TOWM OF WILLIAMSTOWN TOWM OF WILLIAMSTOWN',25,37,0,
"WILLAGE OF BROWNMSVILLE WILLAGE OF BROWNSVILLE",Z20,12,0,
"WILLAGE OF CLYMAM VILLAGE OF CLYMAN",7,25,0,
"WILLAGE OF HUSTISFORD VILLAGE OF HUSTISFORD - WaRDS 1-2",12,17,0,
"WILLAGE OF IROMW RIDGE VILLAGE OF IROW RIDGE",47,91,0, =
«| | Mo
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Uploading a CSV File

1.

First, you must create the CSV file. You may download a file from the Canvass System which will

give you the candidates and reporting units for one contest, and then paste the results into that
file to create a CSV. You may also upload a TXT file first, and convert those raw numbers into a
CSV file with contests and reporting units listed. The file should be saved on your local computer.

If you are uploading a converted TXT file, you may upload results for multiple contests at once. If you
are uploading a CSV file you created yourself, you may only upload results for one contest at a time.

2. Log into the Canvass System Home
i HOME = 2010 FPARTISAN PRIMARY [9M4/52010)
ang seIIEelct the correct election Data Maintenance County Masicipality
under Elections. Reports m P
. Elections
3. Click on the name of your county Total {71 LMot Processed {71) InProcess {0)
. 2010 GEHERAL ELECTION
in the County column. Action County Current Status
2010 PARTISAN FRIMARY
Logoff W Mot Processed
HOME = 2003 SPRING ELECTION [4/7/2003) = OZAUKEE Status Code Legend
, . _ C Municipali
4. Click the Browse button in the - ouny - Humicipally — m
upper right. That will open the oz —l;
Choose file screen displayed }
Election: 2009 SPRING ELECTION (4/7/2005)
belOW County: O7ALKEE
Status: In Pracess
Result Set: Crriginal
5. In the Choose file screen, first click on the correct  |ESL 2] x|
drive on the Ieft side of the screen. In this Laokrc [ 52 C8 on Clent [V = « @3 E-
example, the file was saved to the C: drive, so C$ e ———
on ‘Client’ (V:) was selected. You can also select
from the CD ROM drive (D$ in this example). A
USB Flash drive might be labeled E$.
6. Click on the correct file. It will appear in the File
name field.
7. Click the Open button. The Choose file screen will
disappear and the file will appear in the Upload
field on the main Canvass System screen.
<] |
Filz name: @F;N'G ELECTION - DZAUKEE - DOpen I )
Files of type: Al Files T <7
|
8. Click the Upload button.
Upload: [¥:12003 SPRING ELECTIC Bruwse...(i Upload 4>
S
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9. You should see a message

that The results from the HOME = 2009 SPRING ELECTION [4/7/2009) = DZAUKEE Status Code LBQEI’Id
uploaded file saved County  Municipality
successfully. The Upload Erowse.. | Upload
contest(s) in the CSV file
should have results appear Election: 2009 SPRING ELECTION (4/7/2009)
in the lower grid. County: OZAUKEE
Status: In Process
10. Repeat the steps above with | ResultSet Uriginal
additional files if necessary. 41 Contests 1 of 4 35
When a" contests have =| | State Superintendent of Public Instruction b
results, you should spot Sae| SavesNext |
CheCk your tOtalS and a few The results from the uploaded file saved successfully. Result Set: IOriginaI vl

. - (HP} (HP}
numbers look correct, click

qumbers look correct, lick

T

s
o
=
=

the Verification and TOWN OF BELGIUM Wards 1-3 [ st I
Certification of Results TOWN OF CEDARBURG Wards 1,2 & 10 [ e o
SeCtion . TOWN OF CEDARBURG Wards 3 & 4 m I_U

TOWN OF CEDARBURG Wards 5 & 6 239 125 l_n
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Fill in the missing zeros

There is a new method clerks can use to
fill in zeros for candidates (like registered
write-ins) that aren’t uploaded, or have
been missed.

Q

1. First you will click Verify.

Total (2]

Action

Verify

Not Processed {0)

County Current Status

In Process

In-Process {2}

Comments

2. You will see the notice “Incomplete

Incomplete results.
View Empty Results

results.” at the top of the screen.
You will click the View Empty
Results link.

Any empty fields will be identified by
the name of the Reporting Unit and
the Candidate Name. Once you
have looked through the list and
verified that all of these entries should
be zero, you may click the Zero Out
Results button. Note that you may
still update those candidate numbers
after you enter zeros this way.

The number of empty results set to 0 will

be displayed at the top of the screen.
Usually, you will click Cancel, because
your Canvass Board has not yet
approved the results. If your results
have already been approved, you may
click Verify.

Election: 2010 PA
County: DANE
Current Status: In Frocess

Comments:

Verifyl Cancel |

The following empty results will be set to zero:

Reporting Unit
CITY OF EDGERTON Ward 7

CITY OF EDGERTON Ward 7

CITY OF EDGERTON Ward 7
CITY OF EDGERTON Ward 7
CITY OF EDGERTON WWard 7
CITY OF EDGERTON Ward 7
CITY OF EDGERTON Ward 7
CITY OF EDGERTON Ward 7
CITY OF EDGERTON WWard 7

CITY OF EDGERTOMN
Lero Out Results

CARLO ESQUEDA
(DEM)
DAYID J MAHOMEY
(DEM)
SCATTERING
SCATTERIMNG
SCATTERING
SCATTERING
SCATTERING
SCATTERING
SCATTERING
SCATTERING
ancell

v

63 empty results setto 0
Election: 2010 PARTISAN PRIMARY
County: DANE
Current Status: In Process

V4/4/2011
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Verification and Certification of Results

After you have entered or uploaded your results, follow the directions below to verify your canvass numbers.
These rules must be followed for state and federal-level offices. For county-level offices, you may choose
whether or not to use the G.A.B. Canvass System.

1)

When you have completed the entry of election results, you may print the Canvass Report — GAB 106. This
will give a tabular statement of all votes cast for each contest of candidate, along with a summary sheet of
vote totals. The canvassing board can use this report to verify vote totals and make adjustments. You MAY

NOT use the Canvass Report — GAB 106 to report results to the G.A.B.

Once all necessary amendments have been made, click the Verify option in the Canvass System, and print
the Federal/State Office Certification Report for G.A.B. for your Board of Canvassers to sign. Please note:

You MUST report results to the G.A.B. using the Federal/State Office Certification Report for G.A.B.

Once it is signed, scan the entire document (summary statement and certification) and email it to the G.A.B.

at wired@seb.state.wi.us.

Immediately send the original signed document (summary statement and signed certification) to the G.A.B. at

P.O. Box 7984, Madison, WI 53707-7

984.

Keep a copy of the Canvass Report — GAB 106 (or the Election Night Call-In Sheet (Worksheet with Totals), if

your canvass board reviewed results by reporting unit, instead of by contest) and retain with your copy of the

Summary Statement and Certification.

The Canvass Report — GAB 106

The Canvass Report — GAB 106 report is meant to provide canvassing boards a breakdown of vote totals by
contest and candidate. It can be used by your canvassing board to verify vote totals before you officially verify
them in the system. You may also use this report to certify county-level and municipal-level offices, using the
signature space on the last page. This report cannot be used to certify state or federal-level offices, so
there will be no signature area when you print the report for those offices. To certify results to the G.A.B.,
you must use the Federal/State Office Certification Report for G.A.B.

(

1. Click on Reports.

2. Select the Canvass Report.

Reports
1]
2002 PRESIOENTIAL AMO GEMERAL ELECTION
2002 PARTISAN PRIMARY

Logoff

Reports

Please click the links below to view the reports.

For Use by Clerks
Federal/State Office Certification Report for G.A.B.

Pre-Election Reports

Pre-Canvass Reporting Unit List
Reporting Unit Exception Report

Election Night Call-In Return Sheet (Blank)

Post Election Reports

octiorEmiTeeTiE sat{Morksheet with Totals)
Canvass Report - GAB 106

Conta or County Use

V4/4/2011
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3- Se|eCt the COI’I’eCt e|eCtI0n '; G.A.B. Canvass Reporting System - Report Viewer - Microsoft Internet Explorer

from the EIeCtion drop_ Election: [z011 SPRING ELECTION = | Jurisdiction: [Federal / State =] Q =
dOWn ||St Cmuiys [tanGLaoe =] Contest: [acC =l —
Election Result Set: [Original =]
M4 efa bl Jroow =] [ Findlwes [Selectatormat  =lEspent [H] S 2
4. Select the jurisdiction level FOR INTERNAL USE ONLY - not to be used as G.A.B. Certification B
from the Jurisdiction JUSTICE OF THE SUPREME COURT

drop-down. LANGLADE COUNTY

2011 SPRING ELECTION

4572011
5. Select the County. -
2 B g
T
A5 B2
6. Select the desired Municipality Reparting Unit 54 Em %
TOWM OF ACKLEY wigrd 1 o o o
Conte-St(S) from the' T OF AINSWORTH wigrd 1 o o o
Election Contest list. In oW F ANTIGO waisz 0 0 1
TV OF ELCHO wigrds 1 -3 0 0 0
the example, the user has | moreveoren ot oo o
selected ALL. TCINN OF LANGLADE Wards 1 &2 0 0 0 l
FOR INTERNAL USE ONLY - not to be used as G.A.B. Certification
7. Select the correct Election R?S_U" Set. SUMMARY STATEMENT OF THE BOARD OF CANVASSERS
You may choose between Original, e st e o 6 N .
age tot; t t t ieut t
Mllltary Amendment, and Recount e Total numoer ar ¥otes cast 1ar the overnor/Lieutenan overnor i
WA ¥
. ) of which TOM BARRETT/TOM NELSON received 2,754
8. Click the View Report button. SCOTT WAL KER/REBECCA KLEEFISCH recaived 1,481
No Candidate/TERRY VIRGIL received 32
JAMES JAMES/No Candidate received 25
A sample of the report is shown. The report JIM LANGER/No Candidate recefved b
begins with a list of each contest, followed by RTE T ADAVID BYRON SMETAKL received 0
the number of votes each candidate received PATRICIA MESSICCI/No Candidate (WRITE-IN] | received 0
in each reporting unit. The report is HARI TRIVEDI/No Candidate (WRITE-IN) received 0
concluded by a summary statement showing SCATTERING received 3
the total VOteS for eaCh Candidate. The total number of votes cast for the Attorney General
WAS 7,200
. . fwhich i
9. Print or export the report, and provide PrmEn  |SCOTT HASSETT received 27%
. . J.B. VAN HOLLEN received 4,841
copies to your canvassing board. See

the Print or Export a Report section of this
chapter if you need help. Certification of the Board of Canvassers

We, the undersigned, cerify that we are the members of the Board of Carvassers for
LAMNGLADE County.

10. As the canvassing board reviews results,

. . Wye cerify that the attached tabular statement of “otes Cast and Summary Statement of
make corrections on th|S report, or enter the Board of Canvassers, canvassed and prepared by us, are correct and true as
them direCtly intO the Canvassing System compiled from the original returns made to the LANGLADE County Clerk.
When a” reSUItS are Correct, proceed to the We further determine and certify that the following person received the

H : greatest number of votes for the respective office for which each was a
next section to Verify your results. O ke o 11722010,
QFFICE HIGHEST CANDIDATE
LANGLADE COUNTY SHERIFF {CO34d) WILLIAM E GREENING
LANGLADE COUNTY CORONER (CO34) LARRY E SHADICK
LANG COUNTY CLERK OF COURTS (CO34)  MARILYN ANN BARANIAK
Should Wis Constitution be amended to YES
prohibit tra
If you qhopse County or'Mumc:pa_Ilty from the BOARD OF CANVASSERS
Jurisdiction dropdown list, you will see a
certification section at the end of the report. You m )
may use this report to certify county-level and @

municipality-level contests only. (Cate) Saturdey A 02, 201

V4/4/2011 -26 - Canvass Report — GAB 106
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The Election Night Call-In Sheet (Worksheet with Totals)

(Optional) If your canvassing board would like to review results organized by reporting unit, instead of by contest,
you may choose to print the Election Night Call-In Sheet (Worksheet with Totals) report. You may also export this
report if you wish to post your election results online in a format that is organized by reporting unit.

1. Click on Reports.

C

2. Click on Election Night
Call-in Sheet (Worksheet

Reports
Elections

2002 PRESIDENTIAL AMD GEMERAL ELECTION

Reports
Please click the links below to view the reports.

For Use by Clerks

with Totals).

3. Select the correct
election from the
Election drop-down
list.

4. Select the County.

5. Inthe Reporting Unit
drop-down list, select
a reporting unit. You
may select ALL if you
wish.

6. Select the correct
Result Set. You may
choose from Original,
Military Amendment,
and Recount.

7. Click the View Report
button.

2008 PARTISAH PRIMARY
Logoff

Federal/State Office Certification Report for G.A.B.

Pre-Election Reports

Pre-Canvass Reporting Unit List
Reporting Unit Exception Report

Election Night Call-In Return Sheet (Blank)

Post Electi
Election Night Call-In Sheet (Worksheet with Totals)

Contests By Reporting Unit For County Use

D

3 G.A.B. Canvass Reporting System - Report Viewer - Microsoft Internet Explorer

Ol x|

Election: [z010 GENERAL ELECTION e Courty: DUNN - View Report | _I
Reparting Unit: | Al =l Result Set: | Recount - \/
4 4 [1 ofas b bl [100% =1 Find | Next [ Select a farmat =l Export (B =]

2010 GENERAL ELECTION
TOWN OF COLFAX Wards 1-3

Governor/Lieutenant Governor
TOM BARRETT/TOM NELSON
SCOTT WALKERIREBECCA KLEEFISCH
No Candidate/TERRY VIRGIL
JAMES JAMESINo Candidate
JIM LANGERINo Candidate

LESLIE ERVIN SMETAKIDAVID MYRON
SMETAK (WRITE-IN)

PATRICIA MESSICCINo Candidate (WRITE-IN)
HARI TRIVEDIINo Candidate (WRITE-IN)
SCATTERING

Attorney General
SCOTT HASSETT
J.B. VAN HOLLEN
SCATTERING

Election Night Call-In Sheet (Worksheet with Totals)

| »

156
238

(= R
|

145
248

8. A sample of the report is shown. It is designed so you may verify results for each reporting unit
before moving on to the next reporting unit’s results.

9. If your canvassing board is reviewing results by reporting unit, print or export the report, and
provide copies to your canvassing board. See the Print or Export a Report section of this chapter

if you need help.

10.

As the canvassing board reviews results, make corrections on this report, or enter them directly

into the canvassing system. When all results are correct, proceed to the next section to Verify

your results.

V4/4/2011
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Verification

1. When you have entered all state level election
results and saved, and your canvassing board HOME = 2008 PRESIDENTIAL AND GENERAL ELECTION [11/442008)
has verified those numbers, return to the Election | ST County  Municipality
screen. Under the Action column, you will now
see the option to Verify your results. Click
Verify. This will alert the G.A.B that your canvass
is ready for review, and allow you to print the
Federal/State Office Certification Report for <
G.A.B. that you must send in to the state. The
Verify option is visible only to county-level users
(or municipality-level users for Municipal
offices).

Total (1

St County

Hot Processed (0)

Current Status

In-Process (1)

In Process

Election: 20023 PRESIDENTIAL AND GENERAL ELECTION
County: ROCK

a. Inthe Comments field, enter Current Status: In Process

information about the canvass

verification. Note that the e frliEany duenduent -
username and date are saved
. Comments:
automatically, so you are not
required to enter those details. I
b. Click Verify. CYncel

Once you have clicked Verify, you will be unable to change your canvass results. If you find an error
in a state level contest, you must contact the G.A.B. and get them to reject the results.

. . . HOME = 2009 SPRIMG ELECTION [4./7/2009)
2. After the results have been verified, the Certify/Reject

- . . State 1],; Municipality
option will be available to the correct users. For state-
level offices, only state-level users will be able to

) ; Not P d

Certify/Reject results. County-level users can ot Processed {0)
Certify/Reject county-level offices, and municipal-level County  Current Status
users can Certify/Reject municipal-level offices. CertifyReject GRANT ‘erified

In-Process {0)

V4/4/2011 -28 - Verification of Results
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The Federal/State Office Certification Report for the G.A.B.

@ Before running this report, final data should be entered into the Canvass System. You may not print the
Federal/State Office Certification Report for G.A.B. before you verify results. This is only a certification report

and does not show vote totals for individual reporting units. If you need a report to help you verify vote
totals, you should print the Canvass Report — GAB 106 or the Election Night Call-In Sheet (Worksheet with

Totals). Only the Federal/State Office Certification Report for the G.A.B. will be accepted by the state

as certification of your canvass results.

@ Once you Verify your results, you may also print
this report from the data entry screen by clicking
the Certification Report link. However, from
that screen, you may only print the Certification
Report for one Contest at a time. You may print
the certification for all contests using the

directions below.

1. From the Main Menu
screen, click Reports.

2. Select the
Federal/State Office
Certification Report for
G.A.B.

Election: 2009 SPRING ELECTION (4/7/2009)
County: MARQUETTE

Status: Certified

Result Set: Original

Contests 1 of 2

e |

j | State Superintendent

of Publ, tion =1 2| anow Recount
save & [ext | Certification Report

TS

Reporis
ns
2008 PRESIDENTIAL AND GEMERAL ELECTION
2008 PARTISAM PRIMARY
Logoff

Reports
Please click the links below to view the repors.

For Use by Clerks

Federal/State Office Certification Report for G.A.B.

Pre-Election Reports

Pre-Camvass Reporting Unit List
Reporting Unit Exception Report

Election Night Call-In Return Sheet (Blank)

Post Election Reponts

Election Night Call-ln Sheet (Worksheet with Totals)
Camvass Report - GAB 106

Contests By Reporting Unit For County Use

-"a?p;t Viewer - Microsoft Internet Explorer X
Elsction: [200% SPRING ELECTION =1 Jurisdiction; [Federal / State =] Yiew Report
County: [erant =] Contest;  |ALL = v
Eloction Result Set: [Original =]

i 4t eof7 b bl [1o0% =T | | ind | Mext [Selectaformat =] Export [ &S 2

3. Select the correct election from the Election drop-down list.

4. Under Jurisdiction, select the level of contests you want to print out. You are required to print this report
for Federal/State contests and submit it to the G.A.B. Canvassing for county-level and municipality-level

contests is optional.

5. Select the correct county from the County drop-down list.

6. Select the Contest. In this example, we will choose ALL.

7. For the Election Result Set, choose between Original, Military Amendment, and Recount results.

8. Click the View Report button.

V4/4/2011
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a. The Summary Statement section
will display the total number of votes
cast and the total each candidate
received.

SUMMARY STATEMENT OF THE BOARD OF CANVASSERS

The total number of votes cast for the State Superintendent of Public Instruction

WaS 6,682
of which | TONY EVERS received 3,448
ROSE FERNANDEZ receivad 3,234
SCATTERING received 0

The total number of votes cast for the JUSTICE OF THE SUPREME COURT - 2009-2019

Was 165

of which SHIRLEY ABRAHAMSON received 110
RANDY KOSCHNICK received a3
SCATTERING received 0

The total number of votes cast for the GRANT COUNTY CIRCUIT COURT JUDGE,

BRANCH 2

wWas 437

of which CRAIG DAY received 273
GEORGE CURRY received 164
SCATTERING received 0

b. The Certification of the Board of

Canvassers section will display the
county and have places for the
Board of Canvassers to sign. If a
county user is certifying county-level
offices, they will also see a section
identifying the Highest Candidate.

Cetification of the Board of Canvassers

YWe, the undersigned, certify that we are the members of the board of Canvassers for
GRAMT County.

We certify that the attached tabular statement of “/otes Cast and Summary Statement of
the board of Canvassers, canvassed and prepared by us, are correct and true as compiled
fram the original returns made to the GRANT County Clerk.

BOARD OF CANVASSERS

{1 2

3

(Date) Saturday, September 04, 2010

9. For federal and state offices, you must print this report out and have the Board of Canvassers sign it.
Once it is signed, scan the entire document (summary statement and certification) and email it to the

G.A.B. at wired@seb.state.wi.us.

10.

Immediately send the original signed document (summary statement and signed certification) to the

G.A.B. at P.O. Box 7984, Madison, WI 53707-7984.

11.

Keep a copy of the Canvass Report — GAB 106 (or the Election Night Call-In Sheet (Worksheet with

Totals), if your canvass board reviewed results by reporting unit, instead of by contest) and retain with
your copy of the Summary Statement and Certification from the Federal/State Office Certification Report

for G.A.B.

Q See the Print or Export a Report section of this chapter for more details on how to print or export.

Q If you canvass County or Municipal level offices using the Canvass System, you may use the Canvass
Report — GAB 106 report to certify your results, since it includes a certification statement for county and
municipal-level offices. You may NOT use the Canvass Report — GAB 106 to certify state or federal-

level offices.

V4/4/2011 T30
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Certification

1. Before certifying the results, the state user must confirm that the date and time the Federal/State
Office Certification Report for G.A.B. was printed is after the date and time any updates were
made to the results. County and municipal level users can also use the Canvass Summary —
GAB 106 report to certify their results.

a. Check the date/time at the bottom of the Federal/State

) g . Report Generated - 35472010 11:06: 47 P
Office Certification Report for G.A.B. M

b. Click the Diary Icon on the right side of the screen. Certified (1)

c. Confirm that the date and time the Federal/State Office Certification
Report for G.A.B. was printed is after the last update made to the results.
Results Verified cannot be dated after the Federal/State Office
Certification Report for G.A.B. was printed.

Diary
Election: 2009 SPRING ELECTION
County: GRANT

Details Comments User Hame Date
R .

Results Updated

Yictoria Bibolar
“ictoria Bibolar
“ictoria Bibolar

= LiC T InE e BT = KTy =

89/1/2010 11:33:46 A
SMSOTO T 3307 Ahd

pdated

2. If the results are correct and can be

certified, click Certify/Reject. Flection: 2005 SPRING ELECTION

County: DODGE
Current Status: “erified

a. Inthe Comments field, enter Certified - DL |
information about the
certification. Note that the Comments:
username and date are saved
automatically, so you are not =
required to enter those @Rmm | cancel |
details.

b. Click Certify.

3. If the results are incorrect, click Certify/Reject.

a. Inthe Comments field, enter details about why the results were rejected and the user
rejecting the results.

b. Click Reject.

4. When results are rejected, the county (or for municipal-level offices, the municipality) will be able
to change their canvass. When results are corrected, users must click Verify again.

V4/4/2011 -31- Certification
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Post-Election Reports

After all data has been entered, you may print or export a variety of reports from the Canvass System.

Contests By Reporting Unit For County Use

You can use this report to get a list of vote totals for each candidate or referendum, and then export results to an
Excel spreadsheet. You can alter that spreadsheet as necessary before posting the results to your website. You
may also use this report before Election Day to verify that all of the contests and candidates are correctly entered

into SVRS.
1. Click on Reports. Reports
2. Click OI'] conte_Sts By < Reports Flease click the links below to view the reparts.
Reporting Unit for ns
County Use. 2008 PRESIDENTIAL AND BENERAL ELECTION For Use by Clerks
. 2008 PARTISAN PRIMARY
3. Selectthe Corr_eCt election FederaliState Office Certification Report for G.AB.
from the Election drop- Logoff
down list. Pre-Election Reports
Pre-Canvass Reporting Unit List
4. Se|(.3Ct the correct Reporting Unit Exception Report
Jurisdiction Type. Election Night Call-In Return Sheet (Blank)
5. Select the County. Post Election Reports
. Election Night Call-In Sheet (Worksheet with Totals)
6. In Election Contest, select ALL. Camvas )
. _ .- Contests By Reporting Unit For County Use
7. Inthe Election Results Set drop-down, select Original, Military é‘"‘mﬁ)

Amendment, or Recount.

=8 Report Viewer - Microsoft Internet Explorer
8. Click the View T N — él)
Report button. E— | tection Comests [T - g |
Note you may have | eecconnesiesee [oona =1
to expand your WA etr b b [weow B [ Fndinest [Seletaformat  Sleqor @ & 2
screen or use the Contests By Reporting Unit For County Use -

scroll bar at the

CALUMET COUNTY
bottom of the
h 2010 PARTISAN PRIMARY
screen to see the oo
View Report
GOVERNOR - LIEUTENANT GOVERNOR - ATTORNEY SECRETARY STATE TREASURER - |US SENATOR - | CONGRESSIONAL - | Cl
butto n . DEMOCRATIC DEMOCRATIC GENERAL - OF STATE - DEMOCRATIC DEMOCRATIC DISTRICT 6 -

DEMOCRATIC | DEMOCRATIC DEMOCRATIC

@ You may choose to print or
export this report — see the
Print or Export a Report
section of this chapter for
more details.

=
=
g
=l
=
=
=
=]
=
=
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TOWN OF BRILLION Wards 1 & 2
TOWN OF BROTHERTOWN Wards 1 8 2
TOWN OF CHARLESTOWN Wards 1 & 2
TOWN OF CHILTON Wards 1 & 2
TOWN OF HARRISON WARD 9

TOWN OF NEW HOLSTEIN Wards 1 & 2

4 |

-

@ If you are running this report before Election Day to verify your contests and candidates, check that each contest
is listed and all candidates’ names are listed and spelled correctly. If changes need to be made, you will have to
change the contests and candidates in SVRS. See the Election Setup chapter for more information. After you
have made your changes, you can wait overnight for the data to be refreshed in the Canvass System. If you need
the data refreshed immediately, contact the G.A.B. Help Desk.
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The Canvass Results Report

The Canvass Results Report is meant to provide state-level users a summary of the canvass results for each
office. This report will only be available for state-level offices.

1. From the main menu, click on

Reports

Reports_ Please click the links below to view the reports.
2. Select the Canvass Results ForUse by Clerks For Use by G.A.B.
Report. -
Federal/'State Office Certification Report for G.A.B. £5 Results Report
Ward by Ward Report
Pre-Election Reports County by County Report
Pre-Canvass Reporting Unit List Contests By Reporting Unit For State Use
Reporting Unit Exception Report (Export All Contests To Excel)
Election Night Call-In Return Sheet (Blank)
Post Election Reports
Election Hight Call-In Sheet (Worksheet with Totals)
Camvass Report - GAB 106
Contests By Reporting Unit For County Use
3 G.A.B. Canvass Reporting System - Report ¥iewer - Microsoft Internet Explorer
3. Select the correct election
from the E|ection drop Election: |2010 GEMERAL ELECTION ;I Election Result Set:  |Recount 'I (
dOWn ||St T2 4 4 |14 of 14 [ Pl 100% - Find | Mext select a format =| Export ] =]
.. . Number of Percent of Candidate Party
4. Select the jurisdiction Yotes ' Total Votes
level from the Office ASSEMELY - DISTRICT 96 TotalVates: 19,571
J u risd i CtiOI'I d rop_down . Party: Assembly - District 96 Total Yotes: 19,571
Winner 11,984 61.13% LEE A, MERISON Republican
53035 COUNTY ROAD B
WESTEY W 54667
5. Click the View Report P
button.
Office ASSEMBLY - DISTRICT 97 Total Yotes: 19,675
Party: Assembly - District 97 Total Yotes: 19,675
£,390 32.48% DAWM K. CARLISS Democrat
215 N GREEMFIELD AYENUE
Y ALKESHA W 53166
inner 13,272 B7.46% EILL KRAMER. Republican

2005 CLIFF ALEX CT SOUTH APT 3
W ALKESHA Wl 53189

13 O7% SCATTERING

A sample of the report is shown above. For each contest, the report displays the total number of
votes casts, and the number of votes cast for each candidate. The winner is labeled. Note that this
report only shows state and federal-level contests — you cannot use this report at the county or

municipal level.

@ You may choose to print or export this report — see the Print or Export a Report section of this chapter for

more details.
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The Ward by Ward Report

The Ward by Ward Report provides state-level users a summary of the canvass results from all counties broken
down by individual reporting units. This report will only be available for state-level offices.

Reports

Please click the links below to view the reports.
1. Click on Reports.
For Use by Clerks ForUse by G.AB.

2. Select Ward by Ward Report.

FederaliState Office Certification Report for G.A.B.

Ward by Ward Report
Pre-Election Reports o R
Pre-Canvass Reporting Unit List Contests By Reporting Unit For State Use
Reporting Unit Exception Report (Export All Contests To Excel)

Election Hight Call-ln Return Sheet {Blank)

Post Election Reports

Election Might Call-In Sheet (Worksheet with Totals)
Canvass Report - GAB 106
Contests By Reporting Unit For County Use

; G.A.B. Canvass Reporting System - Report Viewer - Microsoft Internet Explorer E ’—._JE_[ X|
3. Select the correct S
election from the Election: | 2011 SPRING PRIMARY | Election Result Set: [original | ‘_ﬁ
Election drop-down Type: Election Contest <] Office Typs or Elsction Contest; |COLUMBIA COLNTY CIRCUIT €| v| \/
. I (select All) l=
lst. I O N (N T B | Find | et [Select a ol [ usrice oF THE sUPREMI Eeer a vae] 2
G.A.B. Canvass Reporting System M coLumera counTy cIrc =
™ GREEN LAKE COUNTY CIF
4. Select the correct Ward by Ward Report -
A MARATHON COUNTY CIRC
Election Result Set. 2011 SPRING PRIMARY ™ MILWALKEE COUNTY CIR
™ oai v cennme cre e o
You may choose COLUMBIA COUNTY CIRCUIT COURT JUDGE, BRANCH 2 2T 2
between Original, W W e e
™ = = @
Military . | . . g
Amendment, and o3 gg EES Z| 2% g
LwE B EXa I a° aE
Recount. COLUMBIA  TOWM OF ARLINGTON Wards 1 5 2 68 2 12 1@ 13 i
TOWM OF CALEDCHIA Wards 1 & 2 118 53 15 a6 13 i
TOWM OF COLLMBLIS Ward 1 # 4 17 10 10 i
TOWM OF COURTLARD Wards 1 &2 34 18 4 5 7 i
TOWM OF DEKORRA. Wards 1 - 4 174 7T 2 30 a7 1
TOWM OF FORT WMINNEBAGE Wiards 1 & 2 7 45 8 2 18 i

5. From the Type dropdown list, you may select Election Contest to see a list of individual contests (like
Columbia County Circuit Court Judge, Branch 2) that you may choose to display on the report. Select
Office Type to choose from a list of office types (like all Circuit Court Judge races) to display on the
report.

6. Expand the Office Type or Election Contest dropdown list and check off the individual offices or office

types you wish to display on the report. You may check one contest, multiple contests, or all contests as
desired.

7. Click the View Report button.

A sample of the report is shown above. Note that for this statewide contest, each contest and candidate is
given vote totals for each reporting unit, then for the county.

@ You may choose to print or export this report — see the Print or Export a Report section of this chapter for
more details.
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The County by County Report

The County by County Report provides state-level users a summary of the canvass results from all counties.
This report will only be available for state-level offices.

Reports

Please click the links below to view the reports.

1. Click on Reports.

For Use by Clerks ForUse by G.AB.

2. Select County by County
Report.

FederaliState Office Certification Report for G.A.B. Canvass Results Report

Pre-Election Reports

Pre-Camvass Reporting Unit List
Reporting Unit Exception Report

Election Hight Call-ln Return Sheet {Blank)

Post Election Reports
Election Might Call-In Sheet (Worksheet with Totals)
Canvass Report - GAB 106

3. Select the correct election Contests By Reporting Unit For County Use

from the Election drop-down

list.
4 Select the Correct Election ; G.A.B. Canvass Reporting System - Report Viewer - Microsoft Internet Explorer /ﬂx
Result Set YOU may Elsction: [2010 GENERAL ELECTION | Election Result Set: Recount - Q =
: s et ection Contest =] ice Type o Election Contest; [Governor/Lisutenant Governor | v| \/
choose between Original, i ffce Type or Slecton Contest. [Govermorilistenant &
Mllltary Amendment’ and B 4 4 otz b b lm [ Find|next [Selectaformat  =lesport @ S 2
Recount. T e m
2010 GENERAL ELECTION
5_ From the Type dropdown Governor/Lisutenant Governor
list, you may select b e s w e w0 wwp
Election Contest to see a ) 3 g 2| fz| I
list of individual contests g8 58 gz =3 =4 2E3| R B5| 4
. . H £7 g oF g EH 3 52 =
(like Columbia County g 25| 3F| i &5 &% EEH R EE | E
Circuit Court Judge, z g| 83| 8% &% =3 =8 8% =dA3| =78 H
ADRMS A0 3 3748 7 a4 4@ [ [ [ 5 ]
Branch 2) that you may ASHLAND 5049 3gEs 2,208 5 2 = 0 0 0 5
Choose to d|Sp|ay on the BARRON 15520 6746 3,495 &9 B 128 0 1 0 g
opor. Select Office Type [ 17 2 2t L
to choose from a list of BUFFALO 4573 2174 2810 2 % 45 0 ] 0 1

office types (like all Circuit
Court Judge races) to
display on the report.

6. Expand the Office Type or Election Contest dropdown list and check off the individual offices or office
types you wish to display on the report.

7. Click the View Report button.

A sample of the report is shown above. Note that for this statewide contest, each contest and candidate is
given vote totals for each county.

@ You may choose to print or export this report — see the Print or Export a Report section of this chapter for more
details.
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Contests By Reporting Unit for State Use

The Contests By Reporting Unit for State Use report provides state-level users a list of vote totals by contest,
candidate, and reporting unit. Contests and candidates are listed horizontally, and reporting units are listed
vertically.

Reports

Please click the links below to view the reports.

1. Click on Reports.

For Use by Clerks ForUse by G.A.B.
2. Select Canvass Result o
Re ort Federal/State Office Certification Report for G.A.B. Camvass Results Report
P ) Ward by Ward Report
Pre-Election Reports Co
Pre-Canvass Reporting Unit List Contests By Reporting Unit For State Use D
Reporting Unit Exception Report

Election Hight Call-ln Return Sheet {Blank)

Post Election Reports

Election Night Call-ln Sheet (Worksheet with Totals)
Canvass Report - GAB 106

Contests By Reporting Unit For County Use

3. Select the correct election from

the Election drop'down |iSt, aG.A.B. Canvass Reporting System - Report ¥iewer - Microsoft Internet Explorer — = ll
Election: [2011 SPRING PRIMARY = | JTL‘I(E?_WW [Federal 7 state. =] '>
. . . . .' N
4, fSelecth th?j ]ur|sg|ct|on Igvel Oy o fecion [ S —
rom the Jurisdiction drop- e
down N
M 4 R ofes b bl [roow = Find | Mext  [Select a format Slepet @ & A
5. Select the County. You may Contests By Reporting Unit For State Use —
select one county, multiple
counties, or all counties. MULTIPLE COUNTIES
2011 SPRING PRIMARY
6- SeleCt the EIeCtion COnteSt- JUSTICE OF ‘THE SFIFBE&'IE COURT - COLUMBIA EE!UNTY EIREIL!IT COURT
You may select one contest, SR RS ERARCES
or All.
2
= g % -f E 2 .E
7. Select the correct Election . z = ; 5| 2| % 2
Result Set. You may choose = 2 % HE I g
between Original, Military ik Gl 52 2 g 5
ADAMS TOWN OF ADAMS Wards 1 & 2 (01002) 16 6 33 6 2 - - - = S
Amendment! and Recount' TOWN OF BIG FLATS Ward 1 (01004) 17 3 34 7 a

8. Click the View Report button.

A sample of the report is shown above.

@ You may choose to print or export this report — see the Print or Export a Report section of this chapter for
more details.
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Print or Export a Report

All reports can be printed or exported from the Canvass System, and all reports work the same way. This section
shows how to print and export a sample report.

1. Follow the directions for the specific report to display a preview of that report.

Election:

3 Report ¥iewer - Microsoft Internet Explorer

| 2009 SPRING ELECTION |

=lof x|
Jurisdiction: |Federa| / State ;I View Report I

Election Contest: IGRF\NT COUNTY CIRCUIT COURT JUDGE, BRANCH 2

;I Election Result Set: IOr\ginaI 'I

E O R T B FYTTS =1

p.amnN
Find | Mext ISeIect a format ;I Export lﬂ( = | ) o

14
G.A.B. Canvass Reporting System

Document Map =

GRANT COUNTY CIRCUIT COL

Canvass Summary
2009 SPRING ELECTION

2. To Print the report:

a. Click on the Printer Icon displayed

on the menu bar above the text of
the report.

b. Inthe Name drop-down, select the

desired printer.

c. You may choose to print All pages,

or just selected page numbers.
Also, you may choose to print one
or more copies.

d. Click OK when you are finished.

3. To Export the report:

a. Inthe Select a format drop-down |
(usually Acrobat (PDF) file or Exc

b. Click Export.

c. You will see the File Download dialog @ Name: Exception Repott.pef
e

box. Click Save to export your file.

@ You may choose to Open this report and view it

immediately. However, the file will open in an Excel
Viewer or Acrobat Viewer and will be read-only You will @ Ywhile files from the Intermet can be useful, zome files can potentially

not be able to save it.

X

—Ptinter

Mame: (GABOZ00R on PPWMADOROTEL (From WI_PzNusiv 3pIP in session 1 i Properties. .. |
Status: Ready
Type: Citrix Universal Printer
‘where: SASI/GAE
Comment: Auto Created Client Prinker WI_PzMueWoS6GRER3IP ™ Print to file
—Prink range Copigs
@ all Mumber of copies: I 1 3:
" Pages [rom:l 1 l;o:l
Ijl I~ collate

N

I
Select a format ' =| Export ).ﬂ =i

i i i HSelect a farrnat
Islt’ pick a file type #ML file with report data \:'fﬂn‘g/System
e ) CSW (comrma delimited) ption Report

I TIFF file

[Acrobat (POF) file
Web archive
Excel

File Download ‘ il

Do you want to open or save this file?

Type: Adobe Acrobat Document, 5.41 KB

Fram: sebwbwebl3a

Open Save | Cancel

N—

harm your computer. IF pou do not trust the source, do nat open or
zave thiz file. YWhat's the rigk?
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e.

The Save As dialog box will appear.

i. Click the drive that you wish to save
the file to. Here, the C$ on Client (V:)
is selected, meaning the file will paste
to the C: drive on the user’'s computer.
You may also select a CD drive
(usually the D$ drive) or a USB Flash
drive (which may be listed under E$ or
some other drive.

ii. Inthe File name field, you may
rename the file, or leave the name as
is.

iii. Click the Save button.

When the file has been exported, you will see

the Download Complete dialog box.

i. If you wish to view the file immediately,
click Open.

ii. Otherwise, click Close. The file will be
saved on the drive you selected.

21x]

Save ji I_‘g C% on 'Client' [+:] j ] T E

=) Documents and Settings

Kl

File name:

Save as lype:

A sample of afile is shown to the right. Please note that
when you export a report to an Excel file, the Document map
portion of the document may end up as a separate
worksheet. You must click Sheet 1 (or other sheets) to see
the main body of the document.

Saved:
Exception Repart.pdf Fram sebwbweh13a

Downloaded:
Download ko:
Transfer rate:

Download Complete

S5.41 KBin 1 sec
Wi Exception Report, pdf
5.41 KBiSec

[ iClose this dialog bow when download completes

Open | en Folder | Cloze I
4{
B3 Microsoft Excel - Exception Report |‘._|[‘E‘rg|
@_] File Edit YWiew Insert Format Tools Data  ‘window Help - &
i x
NEHRGR @ = e e 8
Al - fx Exception Repart
A 7
=] _1 [Exception Report | m
+ 2 | Reporting Unit Crossing District Boundarias
- 3 | Reporting Units Missing Wards
= 4 | WWards Missing Reporting Units
+ 5 | Reporting Unit Discrepancies with Maming Standards
+ B | Reporting Unit Discrepancies with SWYRS
i
|
IE=N
10|
L11]
112]
113 |
L4 |
115 ]
|16 |
L17 |
18]
19} |
20|
121
22 b
4 4 v ((} Document map { Sheetl / |< | ¥

Ready

UM
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Add a Military Amendment or Recount Results Set
After the original canvass results have been certified, another results set may have to be created for Military
Amendment, to count votes from Military voters who are allowed to return their ballots after Election Day. If there
is a Recount, another result set will have to be created to record any changes found when the votes are
recounted.
1. To create a Military Amendment results set:
a. First, all of the canvass results for that election must be entered, verified, and certified.

b. For state-level contests, only the state will be able to create the Military Amendment
results set. For county and municipal-level contests, the county or municipality may

initiate the Military Amendment process.

HOKME = 2003 SFRIMG ELECTION [44752003)

e |

Total
Action

County Municipality

2 Not Processed (0)

Current Status

In-Process (0) Verified {0)

Comments

County

ADAMS Certified 972010 12:44:46 PM A=
ASHLAND Certified 9272010 11:46:24 AM A= |
BARRON Certified 9732010 2:15:14 PM P = |
BAYFIELD Certified 912010 1:37:45 PM =

Status Code Legend

Allow Military &mendment )
Rejected (0} ertifie

Last Updated

c. When the original results are certified, the

words Allow Military Amendment will appear
in the election above the status bar. Click
Allow Military Amendment.

Military Amendment:

Election: 2002 SPRING ELECTION
Jurisdiction: State

d. When the Military Amendment dialog box Sawple Comment] B
appears, enter any necessary comments in the Commonts:
Comments field and click the Military '
Amendment button. - El
Military Amendrment Cancel
e. Inthe data entry screen under each county, the ~— — A Corcl |

Results Set will now show Military

Amendment and Original.

f.  The Original results will be locked and ineditable.

g. The Military Amendment
results will be filled in with
the Original results that
were certified. You may
enter changes manually or
upload a new file. Follow
the same steps you did for
the original canvass to enter
results, verify, and certify
your Military Amendment

Election:
County:
Status:
Result Set:

2009 SPRING ELECTION (4/7,/2009)
ADAMS
In Process
Original
Contests 1 of 3

j IState Superintendent of Public Instruction

Save Save & Mext | Download

Reporting Unit

= 2

ROSE FERHANDE:
(HP)

I 7| LT

TOWN OF ADAMS Wards 18& 2
results.

TOWHN OF BIG FLATS Ward 1

=
=
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2. To add a Recount results set:

a. First, all of the canvass results for that election must be entered, verified, and certified,
including any Military Amendment.

b. For state-level contests, only the state will be able to create the Recount results set. For
county and municipal-level contests, the county or municipality may initiate the Recount
process.

c. When the original results are certified, the words Allow ReCount will appear in the data
entry screen next to each contest. If you have a recount for more than one office, you will
click Allow ReCount for each contest. State-level users may initiate this process from
any county, and it will create a Recount results set for all counties in the district being

recounted.
Election: 2009 SPRING ELECTION (4/7/2005)
County: GRANT
Status: Certified
Result Set: Orriginal

Contests 1 of 3

j |State Superintendent of Public Instruction j *( Allow ReCount

Save | Save & Mt Certification Report

d. The Contest ReCount screen

will appear. Enter any desired Contest ReCount;
comments in the Comments

field and click the ReCount Election: 2003 SPRING ELECTION
button. Jurisdiction: State

Contest: State Superintendent of Public Instruction

e. Inthe data entry screen under
each county, the Results Set will
now show Recount and Comments:
Original. Military Amendment
may be displayed as well.

f.  The Original results will be
locked and ineditable.

g- The Recpunt . Election: 2009 SPRING ELECTION (4/7/2004)

results will be filled County: WMARCQUETTE | g | 6 | 0

in with the Status: Certified l— l—
P I 39 GG 1]

Orlglnal results Result Set: Original

that were certified. Contests 1 of 2

You may enter j IState Superintendent of Public Instruction j j

changes manually

or upload a new Savel Save & Mext | Certification Report

Result Set:

file. Follow the

same sieps you
oK orthe ol | N

canvass to enter

TOHY EVERS

(HP} Military Amendrment
rinal -

a oy i

. TOWHN OF BUFFALO Wards 1 & 2 I g I 26 I i}
results, verify, and
TOWWH OF CRYSTAL LAKE Ward 1 | 39 I BE I 1]

certify your
Recount results.
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